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Aug 11 

Convocation & Teacher 

Resource Fair @ SFHS 

 

Aug 21 

Students Return and  

School Begins!! 

 

Sep 4 

Labor Day Holiday! 

 

Sep 8 

Drive 4UR School with 

McRee Ford & our SFISD 

Education Foundation  

 

Sep 25 

School Board Meeting  

@ 7 pm, Cowan Education 

Center 

 

Oct 9 

Faculty/Staff Professional 

Development Day 

(No school for students) 

 

Oct 16 

Parent/Teacher Conferences 

School Board Meeting  

@ 7 pm, Cowan Education 

Center 

 

Oct 17-20 

Fall Break 

 

Nov 2 

Education Foundation’s 

Evening for Education Gala 

honoring alumus & country 

music legend Johnny Lee 

 

Nov 20-24 

 Thanksgiving Break 

 

Nov 27 

School Board Meeting  

@ 7 pm, Cowan Education 

Center 

 

Dec 18 

School Board Meeting  

@ 7 pm, Cowan Education 

Center 

 

Dec 22-Jan 4 

Winter Break 

 

Jan 5 

SFISD Employee Health 

Fair 

Welcome back to the 2017-2018 academic year. I hope you enjoyed a restful and re-

juvenating summer with an opportunity to enjoy family and friends as well as pursue 

some personal and professional projects and interests. 

     Summer always seems to be filled with so much expectation to regroup, reflect 

and refine ideas that surfaced during the busy school year but have not been fully re-

alized due to the pace of the academic schedule. Many of you have attended profes-

sional development this summer hosted by our own Curriculum & Instruction Team, 

which is a testament to the dedication each of you have to your students and to your 

professional growth. 

     Santa Fe ISD is excited about the upcoming school year and we are prepared for 

our students return on August 21st. The district has made a few adjustments to better 

meet the needs of students and families as they return for the 2017-2018 school year. 

We have launched a new website which offers enhanced features, access and increas-

es usability. The new website includes changes to navigation, with dropdown menus 

for both mobile and desktop versions.  The content has also been improved as well as 

a host of other smaller but impactful changes that will make all our stakeholder’s ex-

perience more user friendly.  

     The academic calendar this year will also see a few adjustments, including a Fall 

Break from October 16-20th. The Fall Break was added in order to allow teachers, 

parents and students a break after the first quarter to encourage a strong second quar-

ter in terms of academic performance and student success. Increased and encouraged 

student attendance remains a focus for our district this upcoming year. As we work to 

build strong learners, student attendance is a key component to student success. 

     In the November 2016 election, voters approved a $34 million bond to build an 

elementary school. Staff and community participants have been working in planning 

committees to design this new campus which is schedule to open in the Fall of 2019. 

Through this planning process, the district has determined that upon opening the new 

elementary school in 2019 all elementary campuses will be reconfigured to house 

PreK-5th grade. The new school is planned for development to be located on Hwy. 

1764 and Ave. G1/2. Plans for staffing this new elementary school will begin in Janu-

ary of 2019. Follow the progress on the Bond tab on the district website.  

     The district has also elected, through our District of Innovation, to develop our 

own local appraisal system for teachers. While the Santa Fe ISD Teacher Appraisal 

System has similarities to the state model, our locally adopted appraisal system is a 

process that seeks to develop habits of continuous improvement with evidence-based 

feedback and professional development decisions based on that feedback through on-

going dialogue and collaboration. This process better aligns with the district’s mission 

statement and goals. 

We are looking forward to a great 2017-2018 school year!  

- Patti Hanssard,  

Assistant Superintendent for Human Resources, Public Relations & Fine Arts 



Below are important changes to the Employee Handbook for 2017-18: 

Bereavement Leave: 

An employee shall be granted in a school year the maximum of three paid bereavement days per occur-

rence to be used for the employee’s absence due to the death of the employee’s spouse, child, parent, broth-

er, sister, stepson, stepdaughter, stepparent, stepsister, stepbrother, parent-in-law, brother- in-law, sister-in-

law, daughter-in-law, grandparent, spouse’s grandparent, or grandchild. The days shall be consecutive busi-

ness days. The employee shall receive regular hourly or daily rates for days missed, provided the days are 

regularly scheduled workdays. The employee shall not be required to use available state or local leave to 

receive the maximum amount of three days of bereavement leave per eligible occurrence. Additional days 

of absence beyond the allotted maximum will result in a deduction of accumulated state or local leave. Appropriate docu-

mentation shall be provided for bereavement leave upon request.  

Use of Electronic Communications between Employees and Students: (Policy CQ, DH) 

A certified or licensed employee, or any other employee designated in writing by the superintendent or a campus principal, 

may communicate through district-approved electronic media with students who are currently enrolled in the district. The 

employee must comply with the provisions outlined below. Electronic communications between all other employees and stu-

dents who are enrolled in the district are prohibited. Employees are not required to provide students with their  personal 

phone number or e-mail address.  

An employee is not subject to these provisions to the extent the employee has a social or family relationship with a student. 

For example, an employee may have a relationship with a niece or nephew, a student who is the child of an adult friend, a 

student who is a friend of the employee’s child, or a member or participant in the same civic, social, recreational, or religious 

organization. An employee who claims an exception based on a social relationship shall provide written consent from the 

student's parent that: 

 The employee has provided the parent with a copy of this protocol 

 The employee and the student have a social relationship outside of school; 

 The parent understands that the employee’s communications with the student are excepted from district regulation; and 

 The parent is solely responsible for monitoring electronic communications between the employee and the student. 

 

The following definitions apply for the use of electronic media with students: 

Electronic media includes all forms of social media, including but not limited to, text messaging, instant messaing, 

electronic mail (e-mail), Web logs (blogs), wikis, electronic forums (chatrooms), video-sharing Web sites (e.g., 

YouTube), editorial comments posted on the Internet, social network sites, and applications (e.g., Facebook, 

Twitter, LinkedIn, Instagram, Snapchat, Kik, etc.). Electronic media also includes all forms of telecommunica-

tion such as landlines, cell phones, and Web-based applications. 

Communicate means to convey information and includes a one-way communication as well as a dialogue between two or 

more people. A public communication by an employee that is not targeted at students (e.g., a posting on the employee’s 

personal social network page or a blog) is not a communication: however, the employee may be subject to district regu-

lations on personal electronic communications. See Personal Use of Electronic Media, above. Unsolicited contact from a 

student through electronic means is not a communication. 

Certified or licensed employee means a person employed in a position requiring SBEC certification or a professional li-

cense, and whose job duties may require the employee to communicate electronically with students. The term includes 

classroom teachers, counselors, principals, librarians, paraprofessionals, nurses, educational diagnosticians, licensed 

therapists, and athletic trainers. 

An employee who uses electronic media to communicate with students shall observe the following: 

 The employee may use any form of electronic media except text messaging. Only a teacher, trainer, or other employee who 

has an extracurricular duty may use text messaging, and then only to communicate with students who participate in the ex-

tracurricular activity over which the employee has responsibility. (Exceptions may be made for using text messaging as a 

part of an approved instructional classroom activity or class communications via group messaging applications such as Re-

mind101) An employee who communicates with a student using text messaging shall comply with the following protocol: 

The employee shall include at least one of the student’s parents or guardians as a recipient on each text message to the student 

so that the student and parent receive the same message. 

        ...continued on next page 



Is Your Classroom Missing Something? 
SFISD employees are eligible for a grant from 

the education foundation to fund the purchase of 

educational materials that will benefit our stu-

dents. To date, the Foundation has funded over 

$560,000 for technology, science lab equipment, library books, and more. 

 

There are 2 categories of grants, based on the amount you are requesting. For de-

tails and applications, please visit the Foundation’s website HERE. We award 

Grants for Great Ideas, for larger projects, twice per year: December 1 & in May. If 

your request is under $500, those are submitted through the Classroom Wish Lists 

year-round.  

 

Not sure about our grant process? You can schedule an individual or group grant 

consultation by contacting Jodi Gidley at ext. 9080.  

 The employee shall limit communications to matters within the scope of the employee’s professional responsibilities (e.g., 

for classroom teachers, matters relating to class work, homework, and tests; for an employee with an extracurricular duty, 

matters relating to the extracurricular activity.) 

 The employee is prohibited from knowingly communicating with students through a personal social network page; the em-

ployee must create a separate social network page (“professional page”) for the purpose of communicating with students 

and must obtain principal approval. The employee must enable administration and parents to access the employee’s profes-

sional page. 

 The employee shall not communicate directly with any student between the hours of 9:00 p.m. and 7:00 a.m. An employee 

may, however, make public posts to a social network site, blog, or similar application at any time. 

 The employee does not have a right to privacy with respect to communications with students and parents. 

 The employee continues to be subject to applicable state and federal laws, local policies, administrative regulations, and the 

Texas Educators’ Code of Ethics, including: 

- Compliance with the Public Information Act and the Family Educational Rights and Privacy Act (FERPA), including 

retention and confidentiality of student records. [See Policies CPC and FL] 

- Copyright law [See Policy CY] 

- Prohibitions against soliciting or engaging in sexual conduct or a romantic relationship with a student. [See Policy DH] 

 

 Upon request from administration, an employee will provide the phone number(s), social network site(s), or other infor-

mation regarding the method(s) of electronic media the employee uses to communicate with one or more currently-enrolled 

students. 

 Upon written request from a parent or student, the employee shall discontinue communicating with the student through e-

mail, text messaging, instant messaging, or any other form of one-to- one communication. 

 An employee may request an exception from one or more of the limitations above by submitting a written request to his or 

her immediate supervisor. 

 

Overtime Compensation:  

(There is more to this policy DEAB, but this paragraph was the update.)   

 

Non-Exempt employees are required to clock in/out based on their department/campus work schedules, which in-

cludes at least a consecutive 30-minute lunch break. Failing to take a consecutive 30-minute lunch break resulting in 

accumulation of compensatory time is NOT allowed unless prior approval is received from your Supervisor.  

 

Click here to view the handbook in its entirety online. 

https://tx02215329.schoolwires.net/Page/400
https://www.sfisd.org/Page/2285


District Website Press Release/News Submission 
 

Highlight your student’s success or advertise an upcoming event by submitting a District Website Press Re-

lease through Eduphoria. Simply go to the SFISD Website Home Page. Go to the Faculty Tab, and select 

Eduphoria. Log in and select Form Space found along the left margin. At the bottom left of the screen click 

Submit a New Form. Click on General Forms and select District Website Press Release/News Submission. Complete the form 

in its entirety. Attach photographs if you have them. Ensure that students pictured are FERPA approved. Or, attach a flyer with 

all the details of the event. Always include the who, what when, and where information including a contact person’s email or 

phone number. Choose how you would like the information published and submit the form. Please submit information at least 

a week before the event occurs to allow time for processing. Patti Hanssard is SFISD’s Public Information Officer and all fly-

er, press and news submission approval must be submitted to her office through Eduphoria. 

The district is developing a district-wide photo contest. So, please send us your campus photos and you may win! 

Planning your 2017-18 Events 

Using your Campus Calendars 
 

Our district calendars, that appear on the homepage and on each campus webpage, can help us plan our events without 

conflicting with each other. As your teams are working to plan events for next year, please keep these tips in mind: 

 If you are the coordinator of an event that you want posted on a district calendar, you must share the information 

with your campus’ calendar administrator. These individuals are: Julie Pittman at Administration, Dana Loop at 

SFHS, Marsha Banda at SFJH, Casey Adoor at Kubacak, and Nick Boyd at RJW. 

 When the events are placed on the campus calendars, there is an option to share that event on the  district-wide calen-

dar, as well as with other campuses. This is very helpful when you are planning events that you want a great deal of 

public participation.  

 Keep in mind that some events are only for your campus, and they don’t need to be shared with other campuses and 

the district.  

 When you post an event that is shared with the other calendars, please include a title, time, location and contact per-

son -  Thanks! 

Need Technology Assistance? 

1. Go to www.sfisd.org and select “Staff” then 

“Eduphoria” 

2. Log in using your district email address and pass-

word. 

3. Select “helpdesk” then “technology” 

4. Select the appropriate category that best meets your 

needs and complete the form with as much detail as possible. 

5. Select “submit request” in the bottom right corner. 
 

Note: the start-up of a school year is the busiest time of year and requests are 

handled in the order they are received. If you need immediate assistance, 

please contact the technology department at ext. 9060. 

Tech 
Tip 



SFISD Employee Benefits  

SFISD’s Open Enrollment Event for the 2017-18 school year was a great success.  

Thank you to all that participated in the event. 

Benefits offered this year include: 

 Health coverage with TRS Active Care  

 Flexible Spending Account  -  OR  - Health Savings Account with Gulf Coast Educators FCU 

 Dental and Vision offered by Humana 

 Disability, Term Life, Accident, Critical Illness, and Legal Protection by Met Life 

 RediMD Kiosks with (6) locations throughout the district at no monthly cost to employees 

Save Time and See a Doctor at our RediMD Kiosks 
 

There are 6 RediMD kiosks at SFISD! These tele-medicine kiosks 

allow you and your dependents to visit a doctor via computer screen 

for basic health services. They are located at each school campus, 

plus one in the transportation building, and one at the Cowan Educa-

tion Center Administration building. Every employee and their  

dependents are welcome to use any location. There are detailed  

instructions on how to use this service at each kiosk, as well as on 

the Benefits webpage at sfisd.org. 

 

New this year: there is a $20 employee co-pay and a $30 dependent co-pay required to use the kiosk. 

Mark your Calendars: January 5, 2018 will be our SFISD Employee Health Fair! 

This school year, once again, the district will be implementing the SafeSchools Training system for all federal, state 

and local mandated compliance training. Training is available in both English and Spanish for all employees. If you 

are a Maintenance/Custodial employee or Nutrition Services employee, your training will be conducted through your 

department using the SafeSchool modules. 

 

You will be assigned through email alerts, the mandated courses. The email will include the link to the SafeSchools 

Training Website which can also be found under the Employee tab on the SFISD website. Your user name is first-

name.lastname, and you will not be required to use a password. Returning employees will receive some of the train-

ing modules in the form of a refresher course.  

 

This training needs to be completed by October 14, 2017; however, all training will be available immediately, 

and you may complete it ahead of schedule as time allows. 

Go to www.santafeindians.org for complete athletic schedules. 

http://santafeindians.org/


Professional Learning Calendar  

2017-18 




